Template for the formal request letter to prolong observership 
To the President of the General Assembly of CLARIN ERIC,

Ms. Ursula Brustmann
c/o Franciska de Jong, Executive Director CLARIN ERIC
University of Utrecht

Drift 10
3512 BS Utrecht

The Netherlands

Subject: Request to be re-admitted to CLARIN ERIC as observer
Dear Ms Brustmann,
<<country>> joined CLARIN ERIC as observer in <<month, year>>.  <<country>> hereby requests to prolong the status of CLARIN ERIC Observer, in accordance with Article 4.2 of the Statutes, with the renewed intention to prepare itself to apply for full membership.
The request for being re-admitted as observer is given in by the following exceptional condition(s) that prevent <<country>> from applying for full membership after the first period of observership:

<< explanation justifying that the country would be treated as an exceptional case; see Article 4.2 (a)>>
The progress made by the national consortium of <<country>> in the first period of observership is described in Annex 1. The work plan aimed at the further preparation for full membership is summarized in Annex 2. This workplan will be the basis for a renewal of the CLARIN Observer Agreement. Among other things it will address the obstacles for full membership after the first period of observership.
<<country>> declares itself willing to commit itself for a second period of maximum three years, and to pay the annual fee for observers referred to in article 7.2 (b), in accordance with Annex 2 of the Statutes, which states that 
· the annual fee for Observers is € 13.289 for the calendar year 2018, and € 13.554 for 2019, etc., with an annual raise of 2%
· for entities joining in the course of a year the fee is proportional to the number of remaining months in that year, starting on the first day of the month of joining.

The representing entity as referred to in Articles 3.4 and 7.2 (b) will be 

<<full name and abbreviation of organisation>>.
<<country>> authorizes <<name of person, usually [2], below>> to renew and sign any existing CLARIN Observer Agreement (Article 7.4) between the representing entity and CLARIN ERIC as soon as possible, and no later than two months after the General Assembly has approved the re-admission as observer.
<<country>> appoints 

1. <<name, function and email of person>> to represent it as an Observer at meetings of the General Assembly of CLARIN ERIC (Article 7.1);

2. <<name, function and email of person>> to be the contact for the national consortium.

For the Government of <<name country>>
Signature:

<<name person authorized to sign>>

<<function>>

Annex 1 

<<progress report >>

Annex 2

<<work plan >>

